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MSTGN3016 Plan tasks to assist production operations 

Modification History 

Release 1. Supersedes and is equivalent to MSTGN3005 Plan tasks to assist production 
operations. 

Application 

This unit of competency describes the skills and knowledge required to assist in production 
planning by performing specific planning tasks. Tasks may include the development of 

rosters, work health and safety practices, workplace procedures, documentation practices and 
organisational systems. 

This unit applies to all sectors of the textiles, clothing and footwear (TCF) industry. 

Work may be conducted in small to large scale enterprises and may involve individual and 
team activities. 

No licensing or certification requirements exist at the time of publication. Relevant 
legislation, industry standards and codes of practice within Australia must be applied. 

Pre-requisite Unit 

Nil 

Competency Field 

Generic 

Elements and Performance Criteria 

Elements 

Elements describe the 
essential outcomes. 

Performance Criteria 

Performance criteria describe the performance needed to demonstrate 
achievement of the element. 

1. Prepare to plan tasks   1.1 Determine job and safe work requirements from work information 

1.2 Discuss planning requirements with supervisor and confirm work 
brief 

1.3 Confirm timeline, jobs and work priorities associated with planning 
tasks with supervisor or manager 

1.4 Check workplace procedures and documentation relating to planning 

tasks and identify key personnel  

2. Conduct planning task  

 

2.1 Communicate with team, section or individuals and key personnel to 
seek support for planning task requirements  
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Elements 

Elements describe the 
essential outcomes. 

Performance Criteria 

Performance criteria describe the performance needed to demonstrate 
achievement of the element. 

 2.2 Assess and apply relevant criteria from previous and current work 
practices, organisational guidelines, documentation systems and quality 

standards to planning task  

2.3 Use planning tools and techniques to coordinate and sequence tasks 

and integrate work health and safety practices to develop plan that meets 
workplace requirements  

2.4 Test plan with key personnel and adjust based on feedback 

3. Implement plan  3.1 Communicate all plan information in an effective way to work team, 

section and individuals  

3.2 Seek feedback from team, section members and individuals to 

support effective operation of team or section 

3.3 Monitor implementation of plan, and identify and apply required 
changes to improve outcomes 

3.4 Document plan and implementation practices in accordance with 
workplace procedures 

 
 

Foundation Skills 

This section describes those language, literacy, numeracy and employment skills that are 
essential to performance. 

 Reading skills to interpret work instructions, standard operating procedures (SOPs), 
specifications and key requirements of industry standards 

 Initiative and enterprise skills to organise the work of others to meet customer deadlines 
and quality requirements. 

 

Other foundation skills essential to performance are explicit in the performance criteria of this 

unit. 

Unit Mapping Information 

Release 1. Supersedes and is equivalent to MSTGN3005 Plan tasks to assist production 
operations. 

Links 

Companion Volume implementation guides are found in VETNet - 
https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=a203ec5c-de7d-406b-b3e1-8f1a9b76e92e 

https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=a203ec5c-de7d-406b-b3e1-8f1a9b76e92e
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