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ICPSCP235 Prepare stencil using photographic indirect method 

Modification History 

Release Comments 

Release 1 This version first released with ICP Printing and Graphic 

Arts Training Package Version 1.0. 

 
 

Application 

This unit describes the skills and knowledge required to safely select, prepare, process and 
store stencils using the photographic indirect method. 

It applies to individuals working under direct supervision and performing mainly routine 
tasks. 

No licensing, legislative or certification requirements apply to this unit at the time of 
publication. 

Unit Sector 

Screen printing 

Elements and Performance Criteria 

ELEMENT PERFORMANCE CRITERIA 

Elements describe the 
essential outcomes. 

Performance criteria describe the performance needed to 
demonstrate achievement of the element. 

1 Prepare work area 1.1 Work area is made clean and functional prior to commencement 
of work  

1.2 All equipment, tools and materials are inspected to ensure they 
are functional and, where necessary, appropriate remedial action is 

taken prior to commencement of work  

1.3 Activating chemicals are prepared according to work health and 
safety (WHS) requirements and manufacturer or supplier 

specifications  

2 Prepare screen 2.1 Screen is selected according to job specifications  

2.2 Chemicals are applied and removed according to WHS 

requirements and manufacturer or supplier specifications  
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ELEMENT PERFORMANCE CRITERIA 

2.3 Tension of screen mesh is checked for suitability according to 
job specifications  

3 Select indirect stencil 
material 

3.1 Stencil material is selected according to requirements for ink 
type, print resolution, substrate and machine type  

3.2 Stencil material is checked for faults and expiry date, and 

suitable action is taken  

4 Process material 4.1 Selected material is cut to size according to job specifications 
with minimisation of waste  

4.2 Material is placed in vacuum frame with positive positioned and 
intimate vacuum achieved according to manufacturer or supplier and 
job specifications  

4.3 Exposure is calculated and stencil is exposed according to 
manufacturer or supplier specifications  

4.4 Light source is positioned according to manufacturer or supplier 
specifications  

4.5 Exposed stencil is removed from vacuum frame and treated with 

necessary activator, if required, according to WHS requirements and 
manufacturer or supplier specifications  

4.6 Activated stencil is washed according to WHS requirements and 
manufacturer or supplier specifications  

4.7 Exposed stencil is inspected for processing flaws  

5 Apply stencil to screen 5.1 Prepared screen is re-wet and inspected for cleanliness and dust  

5.2 Stencil is positioned and adhered accurately according to 
manufacturer or supplier specifications  

6 Dry stencil 6.1 Processed stencil is dried according to manufacturer or supplier 

specifications  

6.2 Backing sheet is carefully removed and stencil is checked for full 
adhesion  

7 Block out screen 7.1 Stencil is inspected for flaws, scum and orientation  

7.2 Non-image areas of prepared screen are blocked out with filler 
suitable for ink type and according to job specifications  

7.3 Pinholes are spotted out with suitable filler and faulty or 
damaged images are retouched and are taped according to ink type 

and job specifications  

8 Store screen 8.1 Prepared screen is labelled according to enterprise procedures  

8.2 Prepared screen is stored in clean, dry environment according to 
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ELEMENT PERFORMANCE CRITERIA 

manufacturer or supplier specifications  

 
 

Foundation Skills 

This section describes language, literacy, numeracy and employment skills incorporated in 
the performance criteria that are required for competent performance. 

Skill Performance 

Criteria 
Description 

Reading 1.3, 2.1-2.3, 3.1, 3.2, 
4.1-4.4, 5.2, 6.1, 7.2, 
7.3, 8.1, 8.2 

 Interprets textual information from relevant sources to 
identify and adhere to procedures and standards 

Writing 8.1  Completes required details legibly and accurately for 
future reference  

Numeracy 1.3, 2.2, 2.3, 4.1, 4.3  Uses mathematical formulae to calculate measurements 
and adjust equipment and settings  

Navigate the 
world of 

work 

1.3, 2.2, 4.5, 4.6, 8.1  Takes personal responsibility for adherence to legal and 
regulatory requirements with specific reference to safety 

 Complies with organisational policies and procedures 

relevant to own role 

Get the work 

done 

1.1, 1.2, 2.1, 2.3, 3.1, 

3.2, 4.1, 4.2, 4.4-4.7, 
5.1, 5.2, 6.1, 6.2, 
7.1-7.3 

 Follows clearly defined instructions and sequencing and 
monitors own progress for the task 

 Responds to predictable problems and implements 

standard or logical solutions 

 Takes responsibility for routine low-impact decisions 
within familiar situations 

 Understands the purpose and some specific functions of 

common digital tools used in work contexts 

 
 

Unit Mapping Information 

Code and title  
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ICPSCP235 Prepare 
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Links 

Companion Volume implementation guides are found in VETNet - 
https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=a74b7a0f-a253-47e3-8be0-5d426

e24131d 
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