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Assessment Requirements for BSBWHS517 Contribute to 

managing a WHS information system 

Modification History 

Release Comments 

Release 1 This version first released with BSB Business Services 
Training Package Version 5.0. 

 
 

Performance Evidence 

The candidate must demonstrate the ability to complete the tasks outlined in the elements, 
performance criteria and foundation skills of this unit, and to: 

 collect, analyse, record and store a set of work health and safety (WHS) information and 
data 

 provide advice and support on operation of a WHS information system (WHSIS) to at 
least three different system users, and action their identified training needs within scope of 

own role 

 use the WHSIS to generate at least one report to an external body within required 
timeframes 

 contribute to identifying and implementing an improvement measure for a WHSIS based 

on analysis of information and data, and communicate measures to required personnel 
according to WHS legislative and organisational requirements. 

 

During the above, the candidate must: 

 follow WHS legislative requirements and organisational policies and procedures 

 consult with, advise and support system users. 

  

Knowledge Evidence 

The candidate must demonstrate the knowledge to complete the tasks outlined in the 

elements, performance criteria and foundation skills of this unit. This includes knowledge of: 

 WHS information and data relevant to organisation and its needs (which is a function of 

the size and nature of the organisation), and to specific hazards in the workplace 

 commonwealth and state/territory WHS legislative requirements relating to: 

 roles and responsibilities of individuals and parties in relation to WHSIS 

 consultation 

 collecting, recording and storing WHS information and data 
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 privacy and confidentiality 

 legislative and organisational requirements of a WHSIS: 

 duty holders and roles 

 WHS information for effective WHS management 

 functions and purposes 

 user needs 

 workplace-specific factors 

 internal and external sources of WHS information and data 

 nature of information and data that provides valid and reliable measures of performance of 

WHS management processes and their limitations 

 organisational WHS policies, procedures, processes and systems, including: 

 accessing, collecting, analysing and recording WHS information and data 

 storing, retrieving and retaining WHS information and data 

 external reporting requirements 

 security, privacy and confidentiality requirements relating to accessing, collecting and 

storing WHS information and data 

 requirements for reporting under WHS and other relevant legislation, including 
obligations for notification and reporting of incidents 

 methods for providing evidence of compliance with WHS laws 

 tools and techniques for: 

 collecting accurate, current and relevant WHS information and data 

 reviewing effectiveness of WHSIS 

 systems for accessing, storing and retrieving WHS information and data 

 communication strategies for facilitating engagement of system users 

 user training arrangements. 

  

Assessment Conditions 

Assessment must comply with WHS laws, legal responsibilities and duty of care required for 
this unit. It must be conducted in a safe environment where evidence gathered demonstrates 
consistent performance of typical activities undertaken by individuals carrying out WHS 

duties in the workplace, and must include access to: 

 reports and sample software for WHS information and data collation and analysis 

 workplace equipment and resources 

 WHS laws, and organisational policies and procedures required to demonstrate the 

performance evidence 

 case studies and, where possible, real situations 

 opportunities for interaction with others. 

 

Assessors of this unit must satisfy the assessor requirements in applicable vocational 
education and training legislation, frameworks and/or standards. 



Assessment Requirements for BSBWHS517 Contribute to managing a WHS information system Date this document was generated: 3 
November 2022 

 

Approved Page 4 of 4 

© Commonwealth of Australia, 2022 PwC’s Skills for Australia 

 

Links 

Companion Volume Implementation Guides are available from VETNet - 
https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10 

 

https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=11ef6853-ceed-4ba7-9d87-4da407e23c10
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