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TLIF3004 Organise work health and safety procedures in the 

workplace 

Modification History 

Release 1. This is the first release of this unit of competency in the TLI Transport and 
Logistics Training Package. 

Application 

This unit involves the skills and knowledge required to organise work health and safety 

(WHS)/occupational health and safety (OHS) procedures in the workplace, in accordance 
with WHS/OHS codes/regulations and workplace requirements in the transport and logistics 
industry. 

It includes interpreting and applying information about WHS/OHS policies and procedures 
and duty of care responsibilities. It also includes identifying and assessing hazards and risks in 

the workplace, negotiating to control workplace hazards and risks, resolving complaints about 
WHS/OHS and instituting appropriate risk management strategies. 

Safety checks and equipment tests are performed under limited supervision. 

No licensing, legislative or certification requirements apply to this unit at the time of 
publication. 

Pre-requisite Unit 

Not applicable. 

Competency Field 

F – Safety Management 

Unit Sector 

Not applicable. 

Elements and Performance Criteria 

ELEMENTS PERFORMANCE CRITERIA 

Elements describe the 

essential outcomes. 

Performance criteria describe the performance needed to 

demonstrate achievement of the element. 

1 Use information about 

WHS/OHS policies and 

procedures 

1.1 Relevant provisions of WHS/OHS legislation and codes 

of practice are accurately followed 

1.2 Workplace WHS/OHS policies, procedures and programs 
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are promoted to employees in relevant work group 

1.3 Implications of risks and requirements for safe work are 
accurately and clearly explained to work group 

1.4 Information about risk assessment outcomes and control 
procedures is used in the design/redesign of work 
procedures 

2 Identify hazards and 

assess risk 
2.1 Existing and potential hazards in work area are identified 

through audit, monitoring of processes, equipment and 

products used, and in response to employee complaints 
and questions 

2.2 Identified hazards are assessed in relation to relative risk 

and impact on workplace operations and employee 
health, safety and welfare 

2.3 Priorities for hazard resolution are established and 
reported to appropriate personnel 

3 Negotiate to control risks 

and resolve complaints 

about WHS/OHS 

3.1 Existing risk control measures are implemented, 

monitored and possible improvements are identified 

3.2 Required improvements to existing risk control measures 

are implemented and identified 

3.3 Required resources for implementation are established 
and reported to appropriate personnel 

3.4 Negotiations with management and employees to revise 
work procedures are conducted within workplace issue 
resolution procedures 

4 Institute risk management 

strategies 
4.1 Workplace procedures for hazard, accident and incident 

reporting are used 

4.2 Cooperative working relationships with other employees 
and external authorities involved in WHS/OHS 
procedures are established and maintained 

4.3 Legislative provisions for improvement notices and 
inspections are followed 
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Foundation Skills 

Foundation skills essential to performance are explicit in the performance criteria of this unit 
of competency. 

Range of Conditions 

Range is restricted to essential operating conditions and any other variables essential to the 

work environment. 

Non-essential conditions can be found in the Companion Volume Implementation Guide. 

 

 

Unit Mapping Information 

This unit replaces and is equivalent to TLIF3004A Organise occupational health and safety 
procedures in the workplace. 

Links 

Companion Volume implementation guides are found in VETNet - 
https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=df441c6e-213d-43e3-874c-0b3f7

036d851 

 

https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=df441c6e-213d-43e3-874c-0b3f7036d851
https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=df441c6e-213d-43e3-874c-0b3f7036d851
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